Anecdotal Data Report Form

This form is designed to assist you in reporting data about your project. Often we find ourselves in situations where participants or others provide anecdotes about the value of the project—how it has affected an individual's self confidence, leadership abilities, classroom behavior and so on. Because this information is often provided in a spontaneous, informal way, it is frequently not reported. This form can be used to document these important comments, which deserve to be reported along with other data that projects collect more systematically. Continue your description on another sheet of paper, if necessary.

Your Name:

Position:

Organization:

Fill in the information below about the data you are reporting:

1.
Name of source and his/her position (if known):

2.
Date(s) information was reported:

3.
Specific program, project, or activity in which your source of the person(s) involved in the anecdote participated, including name, date(s), nature of activity:

4. 
Specific outcomes, learnings, or results that were reported (give as much detail and as many example as possible):

5.
"Quotable Quotes":

6.
Other useful data:

7.
In some cases, it may be appropriate to follow up on information provided by your sources). List here pertinent details about referrals, such as name and telephone numbers of people/projects/organizations to contact, documents to review, and so on.

